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Guidance for teachers who are starting to teach in Midlothian once they have gained the Standard for Full Registration.

The national circular SNCT/35 covers the salary placement of Teachers on the Main Grade Salary Scale.  The date of implementation of the circular is 1 August 2004, other than in respect of teachers previously placed in accordance with the terms of circular SNCT/13.  This guidance from the MNCT seeks to inform new teachers of the steps they should take to ensure they are placed on the appropriate point on the scale. 

Many teachers, following full registration with the General Teaching Council for Scotland, GTC(S), will need to take no action as they will be moved on to Point 1 of the Main Grade Salary Scale as a matter of course*.  Some teachers, however, may be eligible for placement at a higher point.  Additionally, under the terms of SNCT/35 Midlothian Council may increase the salary receivable by a teacher if, in the particular circumstances of the post, it considers the salary to be inadequate.  Such placement will not necessarily be accepted as applicable in respect of future employment with another local authority.  This provision shall not be applied to effect a general increase in the salaries of a particular category of post.

 Teachers can be awarded additional salary points for previous teaching service and for previous relevant experience.  Teachers who believe they fall into either or both of these categories, as defined by the SNCT, should read the attached notes and complete Section 1 or 2 of the attached form.  Forms should be returned to the Head of Human Resources and Performance, at Midlothian House, if possible in the term teachers take up their first appointment.

A teacher who seeks additional salary points will be contacted with the outcome within 28 days of the submission of the form.  Should a teacher be dissatisfied with the outcome, s/he should contact the appropriate trade union representative for further advice.

Notes to help completion of section 1 (previous teaching service):
· A week of teaching service is any week in which employment is undertaken (including periods of annual leave, public holidays, sickness absence, maternity leave or other special leave but excluding probationary service), regardless of the number of hours worked.

· A qualifying period of teaching service comprises 26 weeks or more of teaching service obtained within a salary year.  A salary point should be awarded for each qualifying period of teaching service.  A salary year in which less than 26 weeks of teaching service has been obtained is described as a partial salary year.  Where a teacher’s record of service contains more than one partial salary year the teaching service from the first partial salary year will be added to teaching service from the following such year, or years, whether consecutive or not, until the total equals or exceeds 26 weeks.  Where this total is achieved a salary point will be awarded.  This process will be repeated as necessary for any remaining salary years in the teacher’s record of service subject to the condition that teaching service cannot be carried forward beyond the salary year in which service has contributed to a salary point being awarded.

· Teaching service includes:

· Employment as a teacher:

(i)
in or in connection with a local authority educational establishment in Scotland or elsewhere in the European Union or an educational institution which is grant-aided, grant-maintained, self-governing or recognised by a Government department in Scotland or elsewhere in the European Union; or

(ii) by an education authority, elsewhere than in educational establishments, under an arrangement made under Section 14 of the Education (Scotland) Act 1980;  or

· Employment as a lecturer in a college of further education, university or university college in Scotland or elsewhere in the European Union.

· Employment by an education authority as a Director, Depute Director or Assistant Director of Education, Education Officer or other similar post, Educational Psychologist, Quality Improvement Officer, Education Support Officer or a registered teacher in an administrative post which relates wholly or mainly to education.

· Absence from teaching employment during which a teacher remained in the employment of an education authority or school and, with the consent of the employer, attended a course of teacher training.

· Employment, as a teacher or teaching assistant, under an official scheme of interchange or exchange with another country.

· Such other teaching employment which the education authority is satisfied should be accepted in whole or in part.

In situations where there is a gap of 10 years or more between leaving and returning to teaching service, Midlothian Council may take previous service into account, depending on the nature and the length of the previous experience.  

Notes to help completion of section 2 (previous relevant experience)

Recognised non-teaching experience includes periods of employment and periods of voluntary or other non-paid activities such as:

· Experience which is relevant to the subject being taught (e.g. an industrial chemist teaching chemistry); and

· More general ‘life skills’ which have a bearing on the depth or quality of teaching being offered (e.g. where someone has previously been involved in aspects of children’s care or in education and training, whether in the workplace or in educational establishments).

For recognised non-teaching experience the following additional salary points will be awarded:

Recognised experience of up to 5 years = 1 point.

Recognised experience of over 5 and up to 10 years = 2 points.

Recognised experience of over 10 and up to 15 years = 3 points.

Recognised experience of over 15 years = 4 points. 

 * Teachers who complete the probationary period at the end of the school session and achieve full registration will be moved from the first day of employment following 1 August.  Teachers who, for whatever reason, complete their probationary period during a school session and obtain full registration will be moved from the first day of employment following full registration.

Section 1 – give details of all previous teaching service (please refer to Notes before completing)
Name:                                                                      Current School:

	Employer (most recent)

and post title
	Employed from 
	Employed to
	Full-time (tick)
	If Part-time give FTE

(or hours per week)

	
	
	
	
	


	Employer 

and post title
	Employed from 
	Employed to
	Full-time (tick)
	If Part-time give FTE 

(or hours per week)

	
	
	
	
	

	Employer 

and post title
	Employed from 
	Employed to
	Full-time (tick)
	If Part-time give FTE 

(or hours per week)

	
	
	
	
	


	Teacher Exchange  Organisation


	From 
	To
	Full-time (tick)
	If Part-time give FTE 

(or hours per week)

	
	
	
	
	


	Institution attended for course of training while in teacher employment
	From 
	To
	Full-time (tick)
	If Part-time give FTE 

(or hours per week)

	
	
	
	
	


Section 2 - give details of all previous relevant experience (please refer to the Notes before completing)

Name: ………………………………………………………………………………………..

Title of Current teaching post:………………………………………………………………..
Teaching Qualification gained ………………………………………………………………

	Previous employer 

and title of non-teaching post
	Employed from 
	Employed to
	Full-time (tick)
	If Part-time give FTE 

(or hours per week)

	
	
	
	
	


Please indicate the ways in which this previous employment has a relevance to the subject/s you are employed to teach e.g. same academic or technical background needed; involved training others in aspects of the subject

………………………………………………………………………………………………

……………………………………………………………………………………………….

………………………………………………………………………………………………….

If you have been involved in working in child care and in education or training in any other context not already stated please indicate your experience below

	Organisation/Employer

and role
	From 
	To
	Full-time (tick)
	If Part-time give FTE 

(or hours per week)

	
	
	
	
	


Please add below any other information you believe to be relevant:

Signature ……………………………………………    Date …………………………………………………..

For Office Use Only

Incremental Progression:  _________________________________  YES                 NO


If YES, the number of increments: 

Authorised by: ______________________________   Date: ______________________________

                                     Director, Education and Communities
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