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MNCT Advice on the implementation of the Code of Practice on Keeping in Touch Days which should be read in conjunction with MNCT 08/02, Maternity and Adoption Leave and Pay
What Keeping in Touch Days are

Keeping in Touch (KIT) Days are formal arrangements to allow employees to undertake work of some kind during maternity or adoption leave.  An employee cannot be required to take up Keeping in Touch days - participation is not compulsory.
Employees may find them helpful as an additional way of maintaining contact and being informed about what is happening at work while they are away on maternity or adoption leave. 

The statutory provision allows for up to10 KIT Days in any period of maternity or adoption leave.

What Keeping in Touch Days are not

The Regulations make it clear that an employer and employee are allowed to make reasonable contact during maternity leave to discuss such issues as the return to work.  This would not constitute ‘work’ and would not count towards the 10 days. 

The type of work that can be undertaken

· Attending a conference on a work-related matter

· Team teaching with the teacher covering the leave, particularly in the weeks preceding the date of return

· Attending CPD events/undertaking relevant training in or outwith the work-place

· Participating in the annual PRD meeting

· Attending in-service day, as set out in the school calendar

· Attending team/dept meetings

· Work shadowing a colleague

· Liaising with a colleague in the workplace

Promoted postholders should not resume promoted duties on KIT Days, but may undertake training etc related to those promoted duties or use the time for liaison or to work shadow.
Who can undertake them

Anyone who is on maternity or adoption leave can undertake them if they wish. 

When they can be undertaken

These days can be taken at any time that meets the wishes of both the employee and employer during the maternity/adoption leave, except during the Compulsory Maternity Leave Period i.e. the two week directly following child birth.  The number of days and the activities that are to be undertaken must be agreed between employee and employer and recorded by the line manager.  A copy of this note will remain on file in the school until the leave ends/the employee receives payment for the KIT Days.
If an employee works for part of a day this will count as a day in terms of the available number of KIT days they are permitted to work, but not for pay purposes.

It is acknowledged that circumstances can change and it must be open to both parties to review arrangements where necessary.

What happens if agreement isn’t reached between employee and employer on the days and/or activities

If resolution cannot be achieved through informal discussion then employees may invoke the formal grievance procedures.  In those circumstances employees should contact their trade union representative or another appropriate adviser.

What pay is received
Normal contractual pay will be paid for such days (as set out in Part 2, Section 1, Pay, in the SNCT Handbook) and payment for accrued leave (Part 2, Section 5, Annual Leave).  This amount will be inclusive of SMP, SAP or Maternity Allowance, where these are still being paid. 

Where the period worked is less than a full day, the employee shall be paid an hourly rate with payment of accrued leave on a pro rata basis.
Employees undertaking these days will be required, when they are in school for these days, to complete the normal salary claim form, indicating ‘KIT’ on it.
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