	
[image: image1.png]



	MNCT 09/02

30 March 2009




MIDLOTHIAN COUNCIL NEGOTIATING COMMITTEE FOR TEACHERS
Career Break
1.
Introduction

The SNCT advice on this matter can be found in the appendix to this MNCT agreement.  Employees are advised to consider fully the details of the SNCT agreement. 
This MNCT agreement provides guidance on the procedure employees who are eligible to undertake a career break and wish to do so should follow.  Employees may wish to take advice from their trade union before embarking on a career break.
2.
Applying for a career break
Employees should in the first instance discuss their request with their head teacher or manager.  This should be done at least four months prior to the proposed date of commencement of the career break.  They should then complete the relevant application form (attached) and send it at least 3 months before the proposed start date for the career break to the Director, Education and Communities. 
3.
Decision
Employees will receive a written response from the Director, Education and Communities, normally within 4 weeks of the application being received and certainly within 6 weeks.  Where the decision taken has been to refuse the request, the reasons for this decision will be set out in writing.

An employee who has been granted a career break and who, prior to the date of commencement, decides not to proceed must give the council 4 working weeks’ notice of this decision.

4.
Appeal

If a career break application has been rejected, the employee will be advised that s/he may appeal to the Council’s Appeals Committee, following the procedure in MNCT 06/03 Appendix 2, with the Director’s decision being seen as the outcome of Stage 2. There is no right of appeal to the SNCT.
5.
Contact during Career Break

The head teacher/manager and the employee will meet before the career break commences to agree the nature and frequency of contact with the workplace.

The HR dept will advise an employee on a career break of any vacancies within the Council during the period of the career break. 

The head teacher/manager will in the later stages of the career break advise the employee of any relevant acting appointments, in-service or CPD.  The employee will also be informed of any changes to the workplace or work organisation that may impact on her/him.

6.
Preparation for Return to Work
The employee and the head teacher/manager may agree to a period of formal engagement to be undertaken in the 3 month period prior to the end of the career break.  This formal engagement will be paid or subject to time off in lieu on return to work. 

Activities which can be undertaken during this period include attending in-service days; team teaching; attending CPD events, including annual review discussions; attending team or dept meetings; attending a refresher course; work shadowing a colleague; liaising with a colleague.

Where it is agreed that a period of formal engagement is to occur and the employee is to be paid for such work, s/he should complete a salary claim form and ensure ‘Return to Work Preparation’ is written on it.

Where time-off in lieu is agreed, agreement will be reached at establishment level on when this time will be paid back.

Where an employee and head teacher/manager agree that a period of induction would be the better option or would also be appropriate, this will take place at the start of paid employment following the career break. 
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